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You may designate up to y ¥ “" A\G .éiabama.g?p

five (5) secondary contacts | —
in ACIS johndoe@hotmail.com °w L AT

Account Status: Level lll Subscription Available Page Allowance: 450 Pages Available Case Tracking Allowance: 6 Cases

MAIN MENU ( YOUR ACCOUNT ) E-FILE DOCUMENTS | FIND A CASE | CASE TRACKING | YOUR DOCUMENTS | YOURE-HOTICES | REPORTS

These secondary e-mail Main Menu

address will receive copies
of the e-mails and e-notices S —
that you receive from the

Appellate Courts.
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Scroll down to the “Your
Secondary Contacts”
section.

Click the “Add A Secondary
Contact” button.

Account Status: Level lll Subscription

Available Page Allowance: 450 Pages Available Case Tracking Allowance: 6 Cases

MAIN MENU | YOUR ACCOUNT

E-FILE DOCUMENTS | FIND A CASE | CASE TRACKING | YOUR DOCUMENTS | YOURE-NOTICES | REPORTS

Your User Information

Your Firm's Information

Email Address:
Password:

Security Question:
Answer:

Optional Salutation :
First Name:

Middle Name:

Last Name:

Suffix:

Alabama Bar ID:

Edit Your Information

johndoe@hotmail.com Firm's Name: Doe & Done

Party: Aftorney
Address: 101 Ready Street
City: Wetumpka
State: AL
Zip Code: 36092
Phone Number: (555) 555-5555

test

What is your favorite pastime?
0Old Western Movies

Mone

John

Wayne

Doe

Fax Number: (555)555-5556
Mone

5555A55A L Edit Your Firm's Information

Your Secondary Contacts

You may designate up to five (5) secondary contacts that will receive copies of any notices
and orders ifed to you by the 4 llate Courts

Add A Secondary Contact

Your Account Status

.alabama.gov




Account Status: Level lll Subscription Available Page Allowance: 450 Pages Available Case Tracking Allowance: & Cases

E nter th e n am e Of yo u r MAIN MENU | YOUR ACCOUNT | E-FILE DOCUMENTS | FIND A CASE | CASE TRACKING | YOUR DOCUMENTS @ YOURE-NOTICES | REPORTS
secondary contact, as well Your User Information Your Firm's Information
aS the e_mall address for the Email Address: johndoe@hotmail.com Firm's Name: Das & Done

Password: test Party: Attorney

CO ntact Into the “Add A Security Question: What is your favorite pastime? Address: 101 Ready Street

Answer: Old Western Movies

Secondary Contact” dialog Optional Salutation : Ngump a

First Name: Jol
192

i W
b OX . ~Ti BT Please enter the name and e-mail address of 5) 555-5555
Last Name: Do your secondary contact.

Suffix: Mo )
Alabama Bar ID: 55 Name: |Jason Doe @

C“Ck the “Add ContaCt” Edit Your| E-Mail Address: |jasondoe@hotmail.com @
button to Continue. [ Add Contact ] [ Cancel Changes

5) 555-5556

's Information

You may designate up to five (8) secondary contacts that will receive copies of any notices
and orders e-mailed to you by the Appellate Courts.

L Add A Secondary Contact

Your Account Status

ACT

.alabama.gov




Account Status: Level Il Subscription Available Page Allowance: 450 Pages  Available Case Tracking Allowance: 6 Cases

MAIN MENU | YOUR ACCOUNT | E-FILEDOCUMENTS | FIND A CASE | CASETRACKING | YOUR DOCUMENTS | YOURE-NOTICES | REPORTS

Notice the contact’'s
information nOW appears in Email Address: johndoe@hotmail.com irm' -
your list of secondary sy stome

Security Question: What is your favorite pastime? Address: 101 Ready Street

. W Novi -
CO ntaCtS Answer: Old Western Movies .
. Optional Salutation :

Mone State: AL
Zip Code: 385092
Phone Number: (555) 555-5555
Fax Number: (555) 555-5556

Your User Information Your Firm's Information

First Name: John
Middle Name: Wayne
Last Name: Doe
Suffix: MNone
Alabama Bar ID:  5555A55A | Edit Your Firm's Information

Edit Your Information

Your Secondary Contacts

Number Contact's Name Contact's Email Address Action

1 Jason Doe jasondoe@haotmail.com Edit Contact Delete Contact

ignate up to five (5) secondary contacts that will receive copies of
and orders e-maile byt ~

Add A Secondary Contact

Your Account Status

Subscription Status: Level i Subscription Edit Your Subscription

.alabama.gov




Il Sub Available Page Allowa : 450 Pages ble Case Tracking Allowance: G Cases

MAIN MENU | YOURACCOUNT | E-FILEDOCUMENTS | FIND A CASE | CASE TRACKING | YOUR DOCUMENTS  YOURE-NOTICES = REPORTS

To edit the contact’s
|nf0rm atlon’ Slmply Cll Ck On Your User Information Your Firm's Information

Email Address: johndoe@hotmail.com

(1] T 1} Firm's Name: Doe & Done
Edit Contact”. part: Atomer

Security Question: What is your favorite pastime?

Address: 101 Ready Street
City: Wetumpka
State: AL
Zip Code: 36092
Phone Number: (555) 555-5555

Answer: Old Western Movies
Optional Salutation: None
First Name: John
Middle Name: Wayne
Last Name: Doe
Suffix: MNone
Alabama Bar ID:  5555A55A

Fax Number: (555} 555-5556

Edit Your Firm's Information

Edit Your Information

Your Secondary Contacts

Number Contact's Name Contact's Email Address Action

1 Jason Doe jasondoe@hotmail.com Delete Contact

You may designate up to five (5) secondary contacts that will receive copies of any notices
and orders e-mailed to you by the Appellate Courts.

Add A Secondary Contact

Your Account Status

Subscription Status:  Level il Subscription Edit Your Subscription

ACT

.alabama.gov




Your User Id: o Alerts At This Time ! View Your Basket i}

Account Status: Level lll Subscription Available Page Allowance: 450 Pages Available Case Tracking Allowance; 6 Cases

MAIN MEHU | YOUR ACCOUNT | E-FILEDOCUMENTS | FINDA CASE | CASETRACKING | YOUR DOCUMENTS | YOURE-NOTICES | REPORTS

In this example we changed
the contact’'s name to “Jason

Email Address: johndoe@hotmail com Firm's Name: Doe & Done
M . Doe”_ Password: test BT (T

) ket . —
Security Question: What is your favorite pastime Address: 101 Ready Street
Answer: Old Western Movies

Belletumplka
Optional Salutation: Mo Edit Contact Information

- First Name: Jol
After completing changes to _
Please enter the name and e-mail address of 5) 555-5555
Last Name: Do Your secondary contact.

the contact’s information, su: o i e
CliCk the “Smelt ChangeS” E[Iil\:'ourl E-Mail Address: |jasondoe@hotmail.com [7]
b utto n to CO nti n u e . Submit Changes Cancel Changes

Your User Information Your Firm's Information

's Information

Number Contact's Name Contact's Email Address Action

1 Jason Doe jasondoe@hotmail.com Edit Contact Delete Contact

You may designate up to five (8) secondary contacts that will receive copies of any notices
and orders e-mailed to you by the Appellate Courts.

Add A Secondary Contact

Your Account Status

Subscription Status: Level il Subscription Edit Your Subscription

ACT

.alabama.gov




Il Subs ble Page Allowance: 450 Pages A le Case Tracking Allowance: 6 Cases

MAIN MENU | YOURACCOUNT | E-FILEDOCUMENTS | FIND A CASE | CASE TRACKING | YOURDOCUMENTS | YOURE-NOTICES A REPORTS

The changes take effect
i m m e d | ate Iy an d are Your User Information Your Firm's Information

Email Address: johndeoe@hotmail.com Firm's Mame: Doe & Done

displayed In the “Your Bacswont st Party; Attorney

- W m " 2
Security Question: What is your favorite pastime Address: 1071 Ready Street

S e C O n d ary C O n taCtS” Answer: Old Western Movies City: Wetumpka

Optional Salutation: Mone State: AL

section. 29 ot 35002

Middle Name: Wayne
Phone Number: (555) 555-5555
Fax Number: (555) 555-5556

Last Name: Doe
Suffix: Mone
Alabama Bar ID: 5555A55A L Edit Your Firm's Information

Edit Your Information

Your Secondary Contacts

Number Contact's Name Contact's Email Address Action

1 Jason M. Doe jasondoe@hotmail.com Edit Contact Delete Contact

You may designate up to five (5) secondary contacts that will receive copies of any notices
and orders e-mailed to you by the Appellate Courts.

Add A Secondary Contact

Your Account Status

ACT

.alabama.gov




If wish to remove someone
from your secondary
contacts list, click “Delete
Contact” located to the right
of the contact’s information.

The person will be removed
immediately from your
secondary contact list. The
person will no longer receive
copies of your e-mails and e-
notifications from the
Appellate Courts.

Account Status: Level lll Subscription

Available Page Allowance: 450 Pages Available Case Tracking Allowance: 6 Cases

MAIN MENU | YOUR ACCOUNT | E-FILE DOCUMENTS | FIND A CASE | CASE TRACKING | YOURDOCUMENTS | YOURE-NOTICES | REPORTS

Your User Information

Your Firm's Information

Email Address: johndoe@hotmail.com

Password: test

Security Question: Whatis your favorite pastime?

Answer: Old Western Movies
Optional Salutation: Mone
First Name: John
Middle Hame: Wayne
Last Name: Doe
Suffix: Mone
Alabama Bar ID: 5555A554

| Edit Your Information

Firm's Name: Doe & Done
Party: Attorney
Address: 101 Ready Street
City: Wetumpka
State: AL
Zip Code: 36092
Phone Number: (555) 555-5555
Fax Number: (555) 555-5556

Edit Your Firm's Information

Your Secondary Contacts

Number Contact's Name

1 Jason M. Doe

You may designate up to five (5) secondary contacts that will receive copies of any notices
and orders e-mailed to you by the Appellate Courts.

L

Contact's Email Address Action

jasondoe@hotmail.com Edit Contact

Delete Contact

Add A Secondary Contact

Your Account Status

ACT
.alabama.gov




Account Status: Level Il Subscription Available Page Allowance: 450 Pages  Available Case Tracking Allowance: 6 Cases

MAIN MENU | YOUR ACCOUNT | E-FILE DOCUMENTS | FIND A CASE = CASE TRACKING | YOURDOCUMENTS = YOURE-NOTICES | REPORTS

When the maximum five (5)
secondary contacts have
been added, the option to e ra: o

Address: 101 Ready Street

Your User Information Your Firm's information

Email Address: johndoe@hotmail.com

Answer: Old Western Movies

add contacts is no longer

State: AL
First Name: John .
Zip Code: 36092

avallable. i S PhoneNumber; (555) 555-5555

LastName: Doe

Suffic None Fax Number: (555) 555-5556

Alabama Bar ID: 55554554 | Edit Your Firm's Information

If you wish to change a [ couvawimomanon

contact, simply delete one of Your Secondaty Contacts

the five contacts. After — e e .
deletion, the “Add A e R
Secondary Contact” button ¢ swon  mwesewmaon  fmes s

Junior Doe juniordoe@hotmail.com Edit Contact Delete Contact

. . . .
WI I | b e V I S I b | e a al n You may designate up to five (5) secondary contacts that will receive copies of any nofices
L] roers e-mailed to you by the Appellate Courts.

Jared Doe jareddoe@hotmail.com Edit Contact Delete Contact

ACT

.alabama.gov




	Slide Number 1
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Slide Number 8
	Slide Number 9
	Slide Number 10

