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To edit your account 
information, click on the 
“Your Account” tab.

Note:
This is the process also 
allows you to change your 
username (e-mail address) 
and password.
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The information relevant 
to your account is listed 
under the “Your User 
Information” column.  
To edit any of this 
information, click on the 
“Edit Your Information” 
button.
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A new window opens 
that allows you to edit 
any of your information.  
In this example, we 
added a middle name.

When finished editing, 
click “Submit Updates”.  

Note:
You can change multiple 
fields and all changes will 
take effect when you click 
“Submit Updates”.
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Notice the change made 
is now reflected on the 
“Your Account” page.  
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You may also edit your 
firm’s information.  
Simply click on the “Edit 
Your Firm’s Information” 
button.  
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A new window opens 
that allows you to edit 
any of your firm’s 
information.  In this 
example, we changed 
the zip code.

When finished editing, 
click “Submit Updates”.  
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Notice the change made 
is now reflected on the 
“Your Account” page.  
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